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This guidance is to assist you with the steps to sync a Property from ENERGY STAR® Portfolio Manager® to
Arc platform.

Before a Property and its meter can be synced with Arc, it has to be shared with existing Arc account in
ENERGY STAR® Portfolio Manager®.

To get started with Property and meter sharing, follow the below steps.

1. Go to ENERGY STAR® Portfolio Manager®, login to your account and select the ‘Sharing’ Tab.

’\'*‘ ENERGY STAH: Welcome Account | Notifications | ENERGY | Gontacts | Help | Sign
‘“ ‘ arc_skoru_test_acco Settings STAR Out
POI'thlIOManagef® T NeHisSES
MyPortfolio Sharing Reporting Recognition
My Shared Properties Sharing Notifications (90) view an
5
) < KGal - UK Potable Outdoor Meter - Share accepted by USGBC LEED Clear

Share (or Edit Access to)
P
il < | GAL - US - Well Water Outdoor - Share accepted by USGBC LEED ETT

Set Up Web Services/
Data Exchange

< L - Potable: Mixed Indoor/Outdoor Meter - Share pted by USGBC Clear
LEED
Overview of Shared Properties Learn more about Sharing Properties
2. Click on ‘Share a Property’ button.
’\"}t‘ ENERGY STAH:: Welcome Account | Notifications | ENERGY | Gantacts | Help | Sign
“ ® arc_skoru_test_acco Settings STAR out
Portfoliol\lanager
MyPortfolio Sharing Reporting Recognition
My Shared Properties Sharing Notifications (90) View Al
5) < KGal - UK Potable Outdoor Meter - Share accepted by USGBC LEED Clear

Share (or Edit Access to)
a Pro
el <.+ | GAL - US - Well Water Outdoor - Share pted by USGBC LEED Clear
Set Up Web Services/
Data Exchange < L - Potable: Mixed Indoor/Outdoor Meter - Share accepted by USGBC Clear

LEED

Overview of Shared Properties Learn more about Sharing Properties

3. Select the number of Properties from the ‘Select Properties’ dropdown.
MyPortfolio Sharing Reporting Recognition

Share (or Edit Access to) Properties

Sometimes it's really important to be able to share your property with someone else. Maybe they need to helj
(perhaps automatically) or process applications for recognition. If this sounds like what you need, start out by
and who you'd like to share with them. If you have already shared properties, you can also use this form to ec

Select Properties

We'll get into the details of the level of access later. For now, which properties do you
want to share and/or edit access to?

+" - Select Number of Property{ies) -

One Property
Multiple Properties
All Properties

Which people (accounts) do you want to share these properties with {or modify their
current access to)? The access for each can be different and you'll be able to specify that

on the next page.
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4. Select people accounts ‘USGBC LEED(LEEDPERFORMANCEREPORTING). You can add this from
your contact book.

Select Peaple (Accounts) Select contacts from my contacts book:

Which people (accounts) do you want to share these properties with (or modify their
current access to)? The access for each can be different and you'll be able to specify that _
Surert access o USGBC LEED (LEEDPERFORMANCEREPORTING)

Select contacts from my contacts book:

USGBC LEED (LEEDPERFORMANCEREPORTING)

5. Inthe choose Permissions section select appropriate Sharing option. We recommend
Personalized Sharing.

Choose Permissions

o S If you enly need to choose one permission (because you are doing a single share or you
1+ want to give the same permissions for all of your shares), select “Bulk Sharing.” If you
fo)  need to assign different permissions, select the 2nd option.

*

Bulk Sharing ("One-Size-Fits-All") - | only need to choose one permission (either

because | am doing a single share OR | want to choose the same permission for all of
my share reguests).
© Personalized Sharing & Exchange Data ("Custom Orders") - | need to give

different permissions for different share requests, and/or | need to give Exchange Data

permission.

6. Click on Continue button

7. Click on ‘Edit’ Under ‘Exchange data’ Column, to set the permissions for your Property(ies).

Read Only - Automatically does NOT include “Share
Forward" rights

Select Permissions for Each Contact Custom - You decide, along with the individual

o £t The access levels you select do not have to be the same for each property or each permissions for property, meter, goals and recognition
a’ person. permissions.
to) Exchange Data -You decide, along with the individual

permissions for property, meter, goals and recogniticn
permissions.

Sort by: | Property Name -

Read Only

Name (ID) No Access. Access Full Access Custom Access = Exchange Data
Sample Engineering Laboratory (Canada) (15935260)
USGBC LEED - © Edit
Sample Library (US) (15832424)
USGBC LEED - © Edit

Sample Library (US) (15832425)

UsGBC LEED § ) ©
s

Sample Office (US) (15703786)

m
(=X
=

USGBC LEED © Edit
Sample University (including one child building) (Canada) (15935259)
USGBC LEED - © Edit
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8. Allow access for all the meters, we recommend ‘Full Access’.

Select Access Permissions to Sample Library (US) for USGBC LEED.
The following information is reguired by USGBC LEED in order to provide service to your property(ies). If you have any q
complete this information, please contact them directly.

Select the permission level below that you would like to grant USGBC LEED for each category.
Item MNone Read Only Access Full Access
Property Information ) ) o

All Meter Information
Energy Meters
District Hot Water
Electric Grid Meter-AMULYA
Electric Solar Meter

Matural Gas

P/ oo oo

Matiral Gas-NFI FTF

M Tha menuicar with e s aes shasine dnae met omeeet thie mnoater e

9. Once the permissions are set, click on ‘Apply Selections & Authorize Exchange' button.

<]
Select Access Permissions to Sample Library (US) for USGEC LEED.

Potable: Mixed Indoor/Outdoor Meter B (-]
® Waste Meters
Goals, Improvements, & Checklists 8 B} (-]
Recognition B} o
® The provider with whom you are sharing does not support this meter type.
Additional Options:
tem Yes No

* Share Forward
Allow USGEC LEED to share this property with others and give them any permissions that he/she has, including the right to share |~ ¢

with more people.
Apply Selections & Authorize Exchange [eEutes]

10. Click on ‘Share Property(ies)’ button.

Sorty:

Name (ID) No Af““ R:::-.OET,« Full A;m' Custom Access | Exchange Data

Sample Engineering Laboratory (Canada) (15935260)

USGBC LEED ) © Edit
Sample Library (US) (15832424)

USGBC LEED . © Edit
Sample Library (US) (15832425)

USGBC LEED . O Edit
Sample Office (US) (15703786)

USGBC LEED ) © Edit
Sample University (including one child building) (Canada) (15935259)

USGBC LEED ) © Edit

Some of your contacts already have access to the properties you selected. When you select “Share Propert(ies)* their access levels will be changed. No

accpetance is required.
Share Property(ies) e

Follow Us [ K3 iy Contact Us | Privacy Policy | Browser Requirements | ENERGY STAR Buildings & Plants Website
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11. You will receive a success message for successful sharing.

MyPortfollo | Sharing | Reporting  Recognition *

You have successfully shared/edited aceess to your property(ies). If you shared properties, you will receive a notification when your contact has accepted the
share. If you edited access to current permissions, the edits have been made, no acceptance is required.

If you edited web services Custom ID fields, read this.

My Shared Properties Sharing Notifications (30) View All

</ | KGal - UK Potable Outdoor Meter - Share accepted by USGBC LEED Clear

Share (or Edit Access to)

P
& Froperty & GAL-US - Wel Weter Outdoor - Share accepted by USGBC LEED Clear
Set Up Web Services/
Data Exchange < L - Potable: Mixed Indoor/Outdoor Meter - Share accepted by USGBC Cloar
LEED
Download Sharing Report

12. Once the share request is accepted by the USGBC team, you will get the notifications in the
‘Sharing Nofifications’ tab.

MyPortfollo | Sharing | Reporting  Recognition

My Shared Properties I Sharing Notifications (30) Yew Al |

5

o) < | Kaal - UK Potable Outdoor Meter - Share accepted by USGBC LEED Clear
$Share (or Edit Access to)

aPro|

il < | GAL - US - Well Water Outdoor - Share accepted by USGBC LEED Clear
Set Up Web Services/
Data Exchange & | L-Potable: Mixed Indocr/Outdoor Meter - Share accepled by USGBC Clear
LEED

WwWw.arcskoru.com



http://arcskoru.com

arcy)

Once the Property is shared successfully, please use the below steps to sync your Arc Project ID into
ENERGY STAR® Portfolio Manager®. These steps can also be performed before sharing your Property.

The below guidance is to assist you with the steps to configure an Arc Project ID info ENERGY STAR®

Portfolio Manager®

1.

& C {} @ https://stg.app.arconline.io/app/project/8000004220]data-input
2 Apps & ARC Drive Are | Stg Are | QAS ARC | prd M Gmail |arc @ JIRA
Home  Projects  Portfolios  Insight

Test New project Demo, Virginia, United States
8000004220

Meters & Surveys

© Arc Essentials

Copy the Project ID from Arc platform

- a % 0@ R

Admin tool | Stg Admintool | QAS W4 LOPRD I3 Mail - ashree@us.. &3 Paylocity »

Bo@® T a » % (e :

ES Other Bookmark

a £ @)

+  Add to Portfolio

Filter v

88 Overview E N
D Performance Last 12 months
Test eotD. o710 D Details  Documents
G Meters & Surveys st New project Demo > —
. Building Settings @ Missing Information/Unsaved Changes
5 Models
o 1ours ¢ required to calculate the performance score L3
Energy
& Project Tools o is required to calculate the performance scora
3 o Input anergy use data
Performance Certificates
Water 0/15
Climate Risk HE Add Row Uplosd from Spreadsheet oo
p e eter ®
Financial Models & AddNew Mot
READING START DATE READING END DATE READING (ki) cosT UsD) DOCUMENTATION
Re-Entry Waste 0/s
Was o A No readings t for this meter
LEED Certifications Waste Data W
il Reports Transportation 0/14
& Manage > Transportation Survey @
Human Experience 0/
Oceupant Satisfaction Survey @

Carbon Dioxide

Total Volatile Organic
Compounds

2. Under ENERGY STAR® Portfolio Manager® Property, Go to Details fab and select ‘Edit’:

Summary Details Energy

Water Waste & Materials Goals Design

A

Basic Information

Construction Status:
Test property that is one single building

Property GFA - Self-Reported:
120,000 Sq. Ft.

Occupancy:
100%

Unique |dentifiers (IDs)

Portfolic Manager ID:
15832425

Custom IDs: None

Standard IDs: 1 view

You can select from Portfolio Manager's
Standard IDs to provide information to
others in data requests. Or you can create
up to three Custom IDs so that you can
cross reference your property in other

systems

Property Uses and Use Details
Add Another Type of Use ~

View as Diagram

Gross Floor

Name Property Use Type e Action
) Building Use Library 120,000 12

Property GFA (Buildings): 120,000 {used 1o calculate EUI)

Property GFA (Parking): 0

7 To add multiple uses and buildings to this property, you can use this spreatshest
template to upload your information,

Property Type
Property Type - Self-Selected:
Library # Edit

Property GFA by Use

Property Type -Portfolio Manager-
Calculated:
Library

1)) The Portfoiio Manager-Calculated
Property Type is used for your metrics
(except for Mixed Use properties). Learn
more about proparty types.

100 %
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3. Select option ‘LEED US Project ID’ from the Standard Id dropdown and add your Arc Project ID and
click '‘Save’ Button to sync the data between ENERGY STAR® Portfolio Manager® and Arc platform.

Standard IDs N
Standard IDs are typically used in data collection, including by most state and local governments
with benchmarking laws. If your property is covered by a benchmarking law, you probably need to
fill this in. See this FAQ if you need help finding your Standard 1D.

Standard ID({s):

Add Another

Atlanta Building 1D

Austin Building ID t names. Only people who have
Austin Property ID

Berkeley Building ID

BOMA BESt Building ID

Boston Energy Reporting 1D :| 1D: |:|
Boulder Energy Reporting 1D

British Columbia - Building Benchmark BC ID

Calitornia Building ID J ID: I:l
Cambridge Building Energy Reporting 1D

Chicago Energy Benchmarking ID
Columbus Building |D
CoStar Property ID :| 1D: I:l
Denver Building 1D
Des Moines Building 1D b
District of Columbia Building Unigue 1D
District of Columbia Real Property Unigque ID I
Evanston Building 1D
Fort Collins Building 1D
Green Globes CIEB Project ID )5t state and local governments
Green Globes NC Project ID arking law, you probably need to
HUD Property AMP ID
HUD Property REMS ID
Kansas City Building Reporting 1D
LEED Canada Project ID
o [ ]
Longmont CO Energy Benchmarking Building 1D Add Another
Los Angeles Building 1D
Minneapalis Building 1D I

Minneapalis Property ID
MM Efficient Buildings Collaborative ID Cancel

Montgomery County, MD Building |D {MBID)
NYC Borough, Block and Lot (BBL)
NY'C Building Identification Mumber (BIN)

NYC PACE ID ntact Us | Privacy Policy = Browser Rec
Ontario EWRE |D

i 2 K

Standard IDs

Standard IDs are typically used in data collection, including by most state and local governmenits
with benchmarking laws. If your property is covered by a benchmarking law, you probably need to
fill this in. See this FAQ if you need help finding your Standard ID.

Standard 1D(s):

LEED US Project ID
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4. To checkif your ID is successfully added, go to Details — Unique Identifiers — Click the link ‘view'
and check if your Arc Project ID is added, Click Save button.

Sample Library (US) 7 Not currently eligible for Weather Normalized . ...

ENERGY STAR Certification
KB tu/ft 4
88 Rose Street, Portland, OR 97202 | Map It Source EUI { P—
Portfolio Manager Property ID: 15832424 EN— 48.091.6
‘Year Built: 2002 {33382.51% higher than msuua:‘] )
A Edit
Edit Baseline: 46,662.6

{32387 61% higher than median.)

Summary Details Energy Water Waste & Materials Goals Design

Erels EnrsiEn Property Uses and Use Details

Construction Status: .". View as Diagram Add Another Type of Use ~] | Add |
Test property that is ane single building

Gross Floor

Property GFA - Self-Reported: Name Property Use Type Action
120,000 Sq. Ft. Area
Occupancy: [ > Building Use Library 120,000 fi2
= @
Property GFA (Buildings): 120,000 (used to calculate EU)

Property GFA (Parking): 0

N . [ To add multiple uses and buildings to this property, you can usa this spreadsheat
Unique Identifiers (IDs) template to upioad your information.
Portfolio Manager ID:
15832424
Custom IDs: None Property GFA by Use = Property Type
Standard IDs: 1 view Property Type - Self-Selected:
Library # Edit
) You can selact from Portfolio Manager's.
Standard IDs to provide information to Property Type -Portfolic Manager-
others in data requasts. Or you can create Calculated:
up to three Custom IDs so that you can Library
cross refarance your propsrty in other
Chednm ) The Portfolio Manager-Calculated
Property Type is used for your matrics
m (except for Mixed Use properties). Learn
Library: more about property types.
100 %

Standard IDs

Standard IDs are typically used in data collection, including by most state and local governments
with benchmarking laws. If your property is covered by a benchmarking law, you probably need to
fill this in. See this FAQ if you need help finding vour Standard 1D.

Standard 1D(s):
LEED US Project ID: I
e I 8000004220 ¥ Bemove ID
S —

Add Another

> -

Please note, for the first-time sync, the user will have to wait for 24-48 hours after the Property share
request is accepted by USGBC account or Standard ID is updated whichever is later.
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Created new Arc Project ID that needs to be configured into existing
ENERGY STAR® Portfolio Manager® Property?

In Case, the project team creates a new Arc Project ID, and if they wish fo sync the data from ENERGY
STAR® Portfolio Manager® Property ID to newly created Arc Project ID, they need to go and update the
Arc Project ID by following the below mentioned steps-

1. In the Details tab — Edit button.

Summary Details Energy Water Waste & Materials Goals Design

Banclnramnahan Property Uses and Use Details

Conatruction Status: View as Diagram [ Add Another Type of Use |

Test property that is one single building
Gi Fl "

Property GFA - Self-Reported: Name Property Use Type s 007 Action

275,000 Sq. Ft.

Ocoupancy: ) Building Use Office 275,000 ft2

95%

m Property GFA (Buildings): 275,000 (used to calculate EUI)
Property GFA {Parking): 0
n n 1)) To add multiple uses and bulldings to this property, you can use this spreadsheet

Unique Identifiers (IDs) template to upload your information

Portfolio Manager ID:

16703786

Custom Dy None Property GFAby Use = Property Type

Standard IDs: 1 view Property Type - Self-Selected:
Office # Edit

) ou can select from Portfolio Manager's
Standard IDs to provids information to
others in data requests. Or you can create
up 1o three Custom IDs so that you can
cross reference your property in other

systems,

Property Type -Portfolio Manager-
Calculated:
Office

The Portfolio Manager-Calculated
Property Type is used for your metrics
{except for Mixed Use properties). Leam
more about property types.

100 %

2. Under Standard Id section, Replace the existing Arc Project ID with the newly created Arc
Project ID and click Save button.

Standard IDs

Standard 1Ds are typically used in data collection, including by most state and local governments
with benchrmarking laws. If vour property is covered by a benchmarking law, you probably need to
fill this in. See this FAQ if yvou need help finding your Standard 1D.

Standard 1D(s):
LEECRCSIRmiectil: o . T 2 | 1000193379 Remove ID
replace this id with new id

| oo [

Add Another

Save Cancel

3. New Arc Project ID will overwrite the old Arc Project ID.

Standard IDs

Standard |Ds are typically used in data collection. including by most state anddocal governments
with benchmarking laws. If your property is covered by a benchmarking law, u probably need to
fill this in. See this FAQ if you need help finding your Standard 1D.

Standard ID(s): e

CEELUSIRD=ctil: Id replaced I 8000004269 Remove ID
| =] 1D: |

Add Another
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